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THE WHITE HOUSE

WASHINGTON

January 26, 1977

MEMORANDUM FOR THE HEADS OF

EXECUTIVE DEPARTMENTS AND AGENCIES

s

I have directed the White House Correspondence Unit
to refer all appropriate mail to the Departments and
Agencies of the Executive Branch for answering.

I would like for this correspondence to receive top
priority handling and for a response to be in the #mai’
within nine business days. We will have a program
.within the White House to follow up at that time with
telephone calls to selected persons.

I appreciate your cooperation on this matter.
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SUSPENSE

5 - Date

‘s Presume I will see first and will assign
appropriate

suspense date.
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